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(2) REQUEST FOR A HEARING. A request for a hearing shall be addressed
to the department's office of administrative hearings. The date of the
request for hearing shall be the date on which the request is received by
that office. Any request for a hearing shall be made within 60 days follow-
ing the decision, order or inaction to be reviewed. "

Note: The mailing address bf the office of administrative hearings is P.O. Box 7875,
Madison, WI 53707.

(3) ARRANGEMENTS FOR A HEARING. In response to a request for a hear-
ing under this section, the director of the department's office of adminis-
trative hearings shall appoint a hearing examiner; set a date for the hear-
ing, and notify the parties at least 10 days before the hearing of the date,
time and place of the hearing and of the procedures to be followed,

History: Cr. Register, March, 1983, No. 327, eff. 3-1-83.

HSS 57.04 Croup home administrative arrangements. (1) CONTRACT
WITH SPONSORING AGENCY. Any individual or organization wanting to
operate a group home, except a county agency specified in s. 48.56,
Stats., or a child welfare agency licensed to place children in group homes
under s. 48.60, Stats., shall contract in writing with one sponsoring
agency, specifying the program under which the home shall be operated
and providing for the exclusive placement of children in the group home
by pr through that sponsoring agency.

(2) CORPORATION-OPERATED GROUP HOMES. (a) lncorporation. 1. Any
group of persons wishing to establish one or more corporation-operated
group homes shall be incorporated in accordance with the laws of the
state of Wisconsin. .

2. Except for a non-profit corporation which does not issue capital
stock, any corporation which is incorporated outside of Wisconsin shall
secure authorization from the secretary of state to do business in Wiscon-
sin.

(b) Boards of directors. 1. Each corporation shall be governed by a
board of directors which is responsible for the operation of the corpora-
tion according to its defined purpose.

2. No member of the board shall be an employe of the corporation or
the spouse of an employe unless the corporation is a non-profit non-stock
corporation incorporated in Wisconsin for the sole purpose of operating
one group foster home.

3. The board shall:

a. Establish written policies to be followed by the'corporation in opera-
tion of the group home and regular planned reveiw of its policies and
practices.

b. Exercise trusteeship for property, investments, and protection from
liability.

c. Approve the budget and be responsible for obtaining and disbursing
funds.

d. Designate an executive and delegate to the executive responsibility
for the administration of the group home.
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122-16	 WISCONSIN ADMINISTRATIVE CODE
HSS 57

4. Meet at least quarterly and keep minutes of each meeting which
shall be made a part of the permanent records of the corporation.

(c) Financial arrangements. 1. The board with the executive shall be
responsible for the secure and judicious use of the funds of the group
home. Policies and practices shall be in accord with sound budgeting,
disbursement and audit control procedures,

2. Each corporation shall:

a. Have a sound, written plan of financing to assure sufficient funds to
enable it to carry out its defined purposes and to provide proper care for
foster children.

b. Maintain a system of business management and staffing to assure
maintenance of complete and accurate accounts, books and records.

c. Upon request, provide the department with financial information
about the corporation or about any group home operated by the corpora-
tion.

(3) FAMILY-OPERATED GROUP HOMES. The family-operated group home
shall maintain an accurate bookkeeping system which identifies income
and disbursement by categories for each foster child and for the home.

(4) AGENCY-OPERATED GROUP HOMES. The agency-operated group
home shall upon request provide the department with financial records
or statements relating to the financial operation of the group home.

(5) INSURANCE. (a) All licensees shall carry sufficient forms and
amounts of available insurance to insure the liability risks of the home in
the provision of services and to give reasonable protection to its assets.

(b) All licensees shall be responsible for providing liability insurance
for all situations in which foster children are transported by the licensee
or its agents,

(6) APPLICATION. (a) Application for a license shall be on forms pro-
vided by the department and signed by:

1.An authorized representative of the corporation or public agency, or

2. The individuals making application for a family-operated group
home.

(b) If the applicant meets the requirements of this chapter, a license
shall be issued which shall specify the location of the group home, the sex,
age and number of foster children it may receive, the expiration date of
the license.and any other limiting conditions. If a corporation or public
agency desires to operate more than one group home, it shall apply for a
separate license for each home.

(c) An application for renewal of a license shall be submitted by the
licensee to the department at least 30 days prior to expiration of the cur-
rent license or any change in the name of the licensee or location of the
home.

(d) The following materials shall accompany the first application for a
license:
Register, December, 1983, No. 336
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1. Copies of the articles of incorporation, constitution and by-laws of
the corporation,

2. Evidence that the group home meets the requirements contained
herein;

3. Evidence of the availability of funds to carry the group home
( through the first 6 months of operation. This evidence is not limited to

actual cash or credit but may be evidence of the intent of an agency to
sufficiently utilize the group home to the extent that a minimum neces-
sary population is maintained; and

4, The names, addresses and titles of the board members and the exec-
utive responsible for administration of the group home if the applicant is
a corporation. If the applicant is a public agency, the name of the direc-
tor and other personnel responsible for the management of the group
home shall be submitted.

(e) The following material shall be submitted at the time of license
renewal:

1. The names, qualifications and classifications of current staff em-
ployed at the group home or responsible for its operations;

2. A copy of any revisions of personnel practices affecting the group
home which have been made since the last license was issued;

3. If the licensee is a corporation, copies of the annual reports pub-
lished since the last license was issued;

4. If the licensee is a corporation, the budget for the current year and a
confidential balance sheet for the period since the last license was issued;
and

5. If the licensee is a corporation, a list of the current members of the
board of directors, its committees and its officers.

History: Cr. Register, March, 1983, No. 327, eff. 4-1-83, am. (1), Register, December, 1983,
No. 336, A 1-1-84.

HSS 57.05 Personnel. (1) STAFF QUALIRCATIONS. (a) Age. 1. Caretakers
shall be at least 18 years of age at the time of initial licensing or employ-
ment.

2. Relief help shall be at least 18 years of age.

(b) Character. Caretakers and relief help shall be responsible, mature
individuals of reputable character who exercise sound judgment and evi-
dence a capacity to provide good care for children.

(c) Health. 1. All caretakers, relief help, other persons who live in the
home, and volunteers who work with the children shall be in good physi-
cal and mental health and not pose a threat to the health of foster chil-
dren or to the quality and manner of their care.

2, If the department or the sponsoring agency has reason to believe
that the physical or mental health of any caretaker, relief help, or any
other individual residing in the home might endanger foster children in
care, the department or agency may require that a written statement be
submitted by a physician or, if appropriate, by a psychiatrist or clinical
psychologist, which shall certify the condition of the individual and the

Register, December, 1983, No. 336
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possible effect on the group home environment and foster children of that
condition.

3, At the time of first application for a license or within 60 days before
beginning employment every caretaker and every person working as re-
lief help more than 10 hours a week shall be examined by a physician and
certified to be free of communicable disease or any other condition that
may adversely affect the health of children in foster care.

(d) Skill. Caretakers shall have relevant experience or training in car-
ing for children or shall agree to complete the requisite training within
one year after being initially licensed or employed, and shall be trained in
administering first-aid.

1. A caretaker shall:

a. Have at least one year of experience as a foster parent, an institu-
tional houseparent, or in another child care capacity;

b. Have successfully completed at least 24 hours of relevant training in
caring for children in accordance with a plan formulated by the applicant
or licensee and approved by the department; or

.c. Agree to complete the training specified in subpar, b. within one year
from the time of initial licensure or employment.

2. Each caretaker shall each year receive at least 15 hours of inservice
training in caring for foster children in accordance with a plan formu-
lated by the licensee and approved by the department.

3. A caretaker shall:

a, Have successfully completed the American red cross course in first-
aid training or an equivalent or more comprehensive or in-depth course
in first-aid training.

b. Agree to take the next available local course in first-aid.

4. Each caretaker shall at least every 3 years update his or her knowl-
edge of first-aid by successfully completing a course acceptable to the
licensing agency.

(2) VOLUNTEERS. (a) If volunteers are used, the licensee shall assign an
appropriate staff member to:

1. Develop a plan for the orientation and use of volunteers; and

2. Provide ongoing supervision and evaluation of the volunteers.

(b) Volunteers who are in regular contact with foster children more
than 10 hours a week shall meet the health requirements for caretakers in
sub. (1) (c).

(3) STAFRNG PATTERNS. (a) There shall be at least 2 caretakers li-
censed or employed for each group home.

(b) There shall be a written and workable plan for contacting another
caretaker, relief help individual or other responsible adult when emer-
gencies occur at a time when only one caretaker or relief help individual
is in the home.
Register, December, 1983, No. 036
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(c) The licensee shall not schedule relief help or volunteers to replace
caretakers as the usual and primary providers of care and supervision of
the foster children.

(d) A home shall have either a shift staffing arrangement or a foster
parent staffing arrangement.

1. "Shift staffing arrangement" means that individuals employed by
the licensee regularly provide care on a rotating or shift basis in the
group home.

2. "Poster parent staffing arrangement" means that at least one indi-
vidual regularly providing day-to-day care and supervision of the foster
children in the group home has the home as his or her primary domicile.
Individuals in this type of staffing arrangement may include;

a. Independent operators who regularly provide care in their primary
domicile.

b. Employes of the licensee who regularly provide care and supervision
of foster children in their primary domicile.

(e) In foster parent staffing arrangements, at least one caretaker may
not have responsibilities unrelated to the group home program in excess
of 10 hours a week. The second caretaker may have responsibilities away
from the group home for more than 10 hours a week, but shall be other-
wise available and shall make constructive contributions to the group
home program.

(f) In foster parent staffing arrangements, the number of foster chil-
dren received for care plus the number of children of the caretakers who
live in the same house may not exceed a total of 10.

(g) At the request of the sponsoring agency or department, the licensee
shall make available scheduling and time records of all caretakers, relief
help and volunteers.

(4) PERSONNEL PRACTICES, (a) Licensees shall have written personnel
policies and practices, copies of which shall be made available to persons
employed as caretakers and regularly employed as relief help for more
than 10 hours a week. Personnel policies and practices shall be made
known to these employes at the time they are employed and shall include
but not be limited to the following:

1. Salary provisions (beginning salary, merit increases and amount);

2. Fringe benefits (vacation, holidays, sick leave, overtime, leaves of
absence, retirement plan, insurance coverage);

3. Probationary period;

4. Work schedule;

5. Specification of duties;

6. Evaluation standards;

7. Additional employment and voluntary activities;

8. Living arrangements;

9. Chain of command;
Register, December, 1983, No, 886
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10, Grievance procedures; and

11. Termination procedures.

(b) A personnel record shall be maintained by the licensee for each
caretaker and relief help employed more than 10 hours a week which
shall contain the employe's:

1. Name and address;

2. Date of birth;

3. Training, educational and experience qualifications;

4. Short social history;

5. Reference reports, to include:

a, Character references from at least 2 people and references from pre-
vious employers; and

b. Documentation of references either by letter or verifications in the
record of verbal contact giving dates, individuals making contact, indi-
viduals contacted and the responses of the references;

6. Duties, terms of employment and immediate supervisor;

7. Health record;

8. Attendance record; and

9. Annual and termination evaluation.

(c) A personnel record shall be maintained on every relief help individ-
ual employed 10 or fewer hours a week and on every volunteer. This
record shall include the individual's:

1. Name and address;

2. Age;

3. Tuberculosis test results or health verification, as applicable;

4. Dates and hours employed or volunteered.

(d) A written job description for each employe shall be maintained.

(5) ORIENTATION. A plan for program orientation of new employes
shall be provided and implemented.

(6) NoN-DISCRIMINATION, The group home shall be in compliance with
ss. 111.31 to 111.37, Stats., and with 42 USC 2000e-2000e-17.

(7) AVAILABILITY OF PERSONNEL FILE OR RECORD. Any personnel file or
record shall be made available upon request to the sponsoring agency
and the department.

History: Cr. Register, March, 1983, No. 327, e g.f 4-1-83.

HSS 57.06 Care of children. (1) ACCEPTING CHILDREN FOR PLACEMENT.
The licensee may accept for placement only children for whom the super-
vising and sponsoring agencies have agreed in writing as to which agency
will provide the child with direct social services.
Register, December, 1983, No. 336
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(2) SUPERVISION OF FOSTER CHILDREN. (a) Foster children under the
age of 8 years or with limited mobility or functioning may not be left in
the home without supervision by a caretaker or relief help individual.

(b) Foster children. 8 years and older shall receive supervision appro-
priate to their age and maturity.

(c) Caretakers may not provide care for more than 2 foster children
under 2 years of age at one time.

(d) The care of foster children may not be combined with any other
service or business conducted in the home without the written approval
of the department.

(e) There shall be at least one caretaker and one Relief help individual
in the home at those times when the total number of foster children and
children of caretakers or relief help present exceeds 8 who are younger
than 16 years of age. A relief help individual is not required when 2 care-
takers are in the group foster home.

(3) DISCIPLINE, (a) Discipline shall be for the purpose of helping the
foster child and shall be handled with kindness and understanding.

(b) Discipline shall be fair, reasonable, consistent and related to the
child's behavior.

(c) A foster child may not be subjected to unusual, severe or cruel pun-
ishment.

(d) The group home shall have written house rules regarding expected
behavior of foster children and related disciplinary action. House rules
shall be reviewed and approved by the supervising agency.

(4) CLOTHING. (a) Caretakers shall see that funds provided for the
purchase of clothing are used in such a way that foster children are com-
fortably and appropriately clothed within the limit of funds provided.
Clothing for each foster child shall be individually selected and fitted,
appropriate to the season and comparable to that of other children in the
community.

(b) When possible, foster children shall participate in the selection and
purchase of their clothing.

(c) Faster children's clothing shall be kept in a state of suitable repair
and cleanliness.

(5) EDUCATION. (a) Caretakers shall make every reasonable effort to
ensure that foster children of school age in their care regularly attend a
school program unless otherwise excused by school officials.

(b) Caretakers shall make every reasonable effort to participate in
school activities involving foster children in their care.

(6) WORK PERFORMED BY CHILDREN. (a) Foster children in care shall
have opportunities to assume responsibility for household duties or
chores appropriate to their age, health and ability.

(b) No licensee may use the labor of children as a substitute for the
employment of a sufficient number of competent persons to operate and
maintain the home,

Register, December, 1483, No. 336
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(c) Household duties of foster children may not interfere with their
school, sleep or study.

(7) RELIGIOUS TRAINING AND PRACTICE. Caretakers shall make every
reasonable effort to make opportunities available to each foster child for
religious education and attendance at services compatible with the foster
child's or parents' religious heritage or preference.

(8) NUTRITION. (a) Food shall be provided to children in sufficient
quantities and varieties, and shall provide for essential nutritional and
dietary needs.

(b) In planning menus, consideration shall be given, whenever possi-
ble, to the religious practices and the cultural patterns of the foster chil-
dren.

(c) Daily menus shall be kept on file and available to the department	 3

for at least 30 days after the meals are served,

(d) Supplementary food or modified diets as ordered by a physician
shall be provided for those foster children who have special needs._

(9) RECREATION AND LEISURE TIME ACTIVITIES. The licensee shall pro-

	

vide recreational opportunities based on the age, abilities and interests of 	 1i
the foster children,

(10) VISITING. Caretakers shall cooperate with the supervising agency
in seeing that an appropriate relationship is maintained between the fos-
ter child and his or her relatives in accordance with the plan delineated
by the supervising agency.

(11) ALLOWANCES. Each foster child shall be given an allowance ap-
propriate to age and maturity and in accordance with the supervising
agency plan.

(12) MEDICAL CARE. (a) Each child shall receive an annual health ex-
amination as prescribed by the department.

(b) All medical reports, i.e., physical examinations, tests and recom-
mendations, shall be in writing and filed with the supervising agency.

(c) Caretakers shall promptly carry out provisions for treatment of
illness and for corrective measures and treatment of remediable defects
or deformities in accordance with the supervising agency plans, by direc-
tion of the physician and with the consent of the legal guardian on medi-
cal matters as specified in s. 48.023 (1), Stats.

(d) Each foster child shall receive regular dental examinations and
treatment. Each foster child shall have a thorough dental examination as
soon as practical after acceptance for care and at intervals not exceeding
6 months after the last examination or completion of treatment.

(13) TRANSPORTATION. The licensee shall make every reasonable effort
to provide safe transportation of foster children.

(14) FOSTER CHILD'S NAME. A foster child may not be permitted to use
or be known by the foster parents' surname unless the foster child's par-
ents or guardian give their consent in . writing, or the foster child's name
is changed in accordance with s. 786.36, Stats.

History: Cr. Register, March, 1883, No. 327, off. 4-1.83.
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HSS 57.07 Physical plant and environment. (1) BUILDING SITE_ LOCA-
TION. The location of the home shall be related to the program offered
and age, sex, needs and interest levels of the residents as determined by
the licensing agency. IF actors to be considered in determining the accept-
ability of the location shall include access to educational, recreational,
religious, shopping, and cultural opportunities; proximity of health re-
sources; and access to public and private utilities and services such as
safe water supply, sewage disposal, and fire and police protection.

(2) GENERAL BUILDING REQUIREMENTS. The group home and grounds
shall be maintained in a clean, safe and sanitary condition and a good
state of repair.

(3) SPACE REQUIREMENTS. (a) There shall be at least 200 square feet of
living space for each resident of the home. "Living space" excludes unfin-
ished basement, attic, attached garage, or similar areas not usually occu-
pied by a resident in daily living.

(b) There shall be at least 55 square feet of floor space in a bedroom
designed for only one child, 50 square feet of floor space for each child in a
bedroom occupied by two children and 45 square feet of floor space for
each child in a bedroom occupied by 3 or 4 children.

(4) BEDROOMS. (a) Regular sleeping provisions for children may not be
in any building, apartment, or other structure which is separate from the
group foster home.

(b) Children may not be permitted to sleep in an unfinished attic, in an
unfinished basement, or in a hall or any other room which is normally
used for other than sleeping purposes.

(c) Children under the age of 8 or those with limited mobility or func-
tioning may not be permitted to sleep in finished basement rooms or in
bedrooms above the second floor.

(d) Children 8 years of age or older and without limited mobility or
functioning may not be permitted to sleep in finished basement rooms
unless provisions have been made for heating, ventilation and humidity
control and there are 2 means of exit from the basement, at least one of
which will open to the outside.

(e) Children 8 years of age or older and without limited mobility or
functioning may not be permitted to sleep in bedrooms above the second
floor of a one or 2 family dwelling unless provisions have been made for
heating and ventilation and there are at least 2 means of exit to grade
level.

(f) No child may be required to sleep in a bed with an adult.

(g) No child 6 years of age or older may be permitted to share a bed-
room with a child of the opposite sex.

(h) No more than 4 children may occupy any bedroom.

(i) Children of the caretakers may not be displaced and permitted to
occupy sleeping quarters not acceptable for foster children.

(j) No foster child 3 years of age or older may be required to share a
bedroom with a caretaker.
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(k) During sleeping hours a caretaker or relief help individual shall be
within call of the foster children.

(5) STUDY AREAS. There shall be a quiet area in the home suitable for
study.

(6) DINING AREAS. Dining facilities shall be of sufficient size to permit
all members of the household to sit down to meals together, 	 I

(7) BATHRomi. (a) The home shall have one complete bathroom con-
taining a stool, washbowl and a tub or shower for every 8 individuals
residing in the household.

(b) Bathroom facilities shall be indoors and easily accessible from
sleeping rooms occupied by children.

(H) INDOOR RECREATION AREA. Both indoor recreation equipment and
space appropriate to the age and interest levels of foster children shall be
provided.

(9) FURNISHINGS. (a) The living area shall be adequately furnished
and shall allow for free and informal use by the children.

(b) Each foster child shall be provided with a separate bed except that
2 brothers or 2 sisters may share a double bed if available and if they so
desire.

(c) Each bed sball be of such size as to ensure comfort of the child, have
suitable springs in good condition, a clean and comfortable mattress with
waterproof covering when necessary, and be provided with a pillow, 2
sheets, bedspread and blankets adequate for the season.

(d) All bed linens shall be changed at least once a week and more often
if necessary.

(e) The minimum spacing between beds shall be 2 feet, and 5 feet be-
tween double-decker beds. A top-deck bed shall be at least 3 feet below
the lowest point of the ceiling.

(f) The top deck of double-decker beds shall not be used for children
under S years of age or those with handicaps limiting mobility.

(g) Triple-decker beds may not be used,

(10) KITCHEN. (a) The kitchen shall be of adequate size and equipped
with adequate household appliances and utensils to meet the needs of
residents.

(b) Dishes, silverware, utensils and food shall be maintained and
stored in a clean and sanitary manner.

(11) LAUNDRY. (a) Private or public laundry facilities shall be avail-
able to meet the needs of all residents.

(b) Any laundry equipment in the home shall be installed and vented
in accordance with the manufacturer's recomendations.

(12) STORAGE SPACE. (a) The group home shall have sufficient storage
space to accomodate, within reason, each child's clothing and other be-
longings.
Register, December, 1983, No. 836
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(b) All medicines shall be labeled and stored in a locked compartment
designated for this use only. Medicines requiring refrigeration shall be
properly stored and cleared labeled. All outdated medicines shall be de-
stroyed.

(c) Children shall be supervised in the safe use and storage of poten-
tially dangerous items such as, but not limited to, firearms, plastic bags,
matches, knives, flammable liquids, insecticides and household poisons.

(13) TELEPHONE. A telephone shall be provided with emergency in-
structions posted nearby for fire, police and medical assistance.

(14) EMERGENCY EQUIPMENT. Each group home shall have first-aid
supplies.

(15) OUTDOOR PLAY SPACE. Depending on the ages, needs and interest
levels of the children, there shall be either protected outdoor play space
or provisions for a variety of recreational activities. Means shall be pro-
vided to minimize or eliminate hazards to the health and safety of chil-
dren at play.

(16) HEATING. (a) The group home shall provide a heating system
which is capable of maintaining a temperature in living and sleeping
quarters of at least 68° F.

(b) The heating unit shall be maintained in a safe condition as deter-
mined through an annual check by a qualified individual acceptable to
the department.

(c) Portable electric or unvented space heaters shall not be permitted.

(17) ELECTRICAL SYSTEM. (a) Electrical systems and appliances shall
be in good repair and properly protected.

(b) Protective covers for electrical outlets shall be installed in all areas
occupied by children under 5 years of age.

(18) SANITATION. (a) All regularly opened windows and doors shall be
properly screened.

(b) Adequate and safe water supply and sewage disposal systems shall
be provided. When water is obtained from a private well, the well shall
be approved by the department of natural resources. Water samples
from an approved well shall be tested at the state laboratory of hygiene
or at a laboratory certified by the department's division of health, at
least annually.

(c) The home shall be equipped with a water heater adequate to meet
the needs of all residents.

(d) All spoiled and deteriorated food products shall be disposed of im-
mediately. All garbage while in the home shall be kept in non-combusti-
ble, watertight containers. Garbage shall be removed from the living
quarters at least daily.

(19) LIGHT AND VENTILATION. (a) All habitable rooms shall be pro-
vided with adequate light and ventilation.

(b) All sleeping rooms occupied by children shall be rooms with an
outside wall and a window that opens.
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(c) All bath and toilet rooms shall be provided with a window that
opens or with exhaust ventilation.

(20) FIRE PREVENTION AND SAFETY. (a) Habitable rooms on the Second
floor shall be provided with access to 2 exits, at least one of which shall be
a stairway exit. A window shall be considered an "exit" if it can be
opened from the inside without the use of tools, not less than 22 inches in
the smallest dimension, at least 5 square feet in area and with a lower sill
not more than 4 feet from the floor.

(b) Passageways leading to exits shall be clear and unobstructed. One
exit door shall be at least 3 feet in width.

(c) All stairs serving 3 or more levels shall have a door at either the
bottom or top of the stairs and the door shall be kept closed.

(d) The group home shall have either a smoke detection system listed
by the Underwriter's Laboratory and installed according to the manu-
facturer's instructions or a sprinkler system.

(e) There shall be a written posted plan for emergency evacuation of
the home and at the time of placement each resident shall be instructed
in the use of the plan. Evacuation procedures shall be reviewed with the
residents every 2 months.

. (f), A fire extinguisher acceptable to the local fire department shall be
provided in the kitchen. Caretakers shall be instructed in its use,

(g) Smoking in bed shall not be permitted.

(h) The licensee shall demonstrate that the home has passed an annual
fire safety inspection acceptable to the department.

(21) SAFETY MEASURES. (a) Tubs and showers shall have safety strips
applied to prevent slipping.

(b) Stairways, halls, and aisles shall be maintained in good repair, ade-
quately lighted and free from obstacles.

(c) Each stairway shall be provided with a handrail and steps shall
have a non-slip surface.

Ilis[ory: Cr. Register, March, 1983, No. 327, eff. 4-1-83.

HSS 57.08 Recording and reporting. (1) FOSTER CHILD RECORDS. During
the time a child is in care the licensee shall maintain a record on a form
provided by the department. The record shall contain the following in-
formation and shall be kept current and in the group home:

(a) The foster child's name, alias, if any, and sex;

(b) The foster child's birth date;

(c) The name of the person or agency to be notified in an emergency;

(d) Placement date;

(e) The person or supervising agency responsible for the foster child;

(f) The name of the physician to be called in an emergency;

(g) Current medical information about the foster child while in care
such as medical examinations and immunizations; illnesses and acci-
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dents, including dates of each; allergies; sensitivity to medications or
foods; physical limitations; recommendations for follow-up medical care;
and medications and treatment received, including dates of each;

(h) The name of dentist and dates the foster child is examined;

0) The name of school and current grade;

(j) The foster child's religion; and

(k) The date the foster child is removed from the home.

(2)CONHI)ENTIALITY. Group home staff and volunteers shall maintain
in confidence all information and records on foster children.

(3)AGENCY ACCESS TO RECORDS. At the request of the department or
the sponsoring agency, caretakers shall make available for inspection all
records on foster children received by them.

(4)RESPONSIBILITY TO THE DEPARTMENT AS LICENSING AGENCY. (a)
The licensee shall report to the department as soon as possible the death
of any foster child, or any illness or injury to a foster child which required
hospitalization.

(b) The licensee shall report in writing to the department the following
as soon as possible:

1. Any fire on the premises which requires the services of a fire depart-
ment.

2. Any intention to discontinue operation of the group home. Notifica-
tion shall be at least 30 days in advance of such termination.

3. I£ the licensee is a corporation, any change in the name of the execu-
tive responsible for the group home, chairman of the board or any change
in the corporate structure.

(6) RESPONSIBILITY TO THE SUPERVISING AGENCY. (a) The licensee
shall notify the supervising agency as soon as possible of emergencies
involving the foster child. This includes serious illness or injury requiring
medical treatment, as well as death, unauthorized absence from the
home, or other situations concerning which prudence suggests that the
supervising agency be notified. This requirement in no way relieves the
licensee from first taking whatever action is necessary to protect the
health, safety and welfare of the foster child.

(b) The licensee shall keep the supervising agency informed of the fos-
ter child's progress while in care and shall consult with this agency re-
garding care, training, and plans for the foster child whenever more than
the day-to-day routine is involved.

(c) The licensee shall allow the supervising agency a minimum of 30
days in which to make suitable plans for the foster child when the li-
censee has requested the foster child's removal from the home, unless
both parties agree to earlier removal.

History. Cr. Register, march, 1983, No. 327, eff. 4-1-83.

Register, December, 1983, No. 336
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